UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG TRA CAU Poc lap - Tw do - Hanh phuac

S6: 919 /UBND Tra Cau, ngay 30 thang 6 nam 2026
VIV ban giao ho so, tai liéu cta
cac to dan phé thuc hién sép
xép, to chuc lai trén dia ban
phuong Tra Cau

Kinh gui: T6 truang cac t dan phé trén dia ban phuong

Thyc hién D¢ 4n s6 07-DA/DU ngay 23/6/2026 ciia Ban Thuong vu Dang
uy phuong Tra Cau vé sap xép chi bo to dan phd va nhan su cac chi bo to dan
phd thudc Dang uy phuong Tra Céau; Nghi quyet s6 17/NQ- -HDND ngay
23/6/2026 cuia Hoi ddng nhan dan phuong Tra Cau vé viéc thanh 1ap, sap xép, to
chuc lai cac t6 dan phd trén dia ban phuong Tra Cau; Pé an sé6 03/DA-UBND
ngay 09/6/2026 ciia UBND phuong Tra Cau vé sip xép to dan phéd va ché do
chinh sach doi véi ngudi hoat dong khdng chuyén trach ¢ cc to dan pho thudc
phuong Tra Cau. Pé bao dam cong tac ban giao, quan ly, luu trir ho so, tai liéu,
tai san, cac nguon quy... caa cac to dan phd dugc thuc hién chat che, day du,
cong khai, minh bach va lién tuc; chuan bi cac diéu kién can thiét dé cac to dan
phd méi chinh thire di vao hoat dong vao ngay 01/7/2026, Chu tich Uy ban nhan
dan phuong yéu cau To trudng cac to dan phd thuoc dién sap xép, to chuc lai tap
trung trién khai thyc hién nghiém tuc cac noi dung sau:

1. Pbi voi cac to dan phd: Hoi An 1, Hoi An 2, An Thach, Phan That, Ban
An, Du Quang, Thi¢p Son, Thanh Binh, Vung 4, An DPinh, My Thuan, Kim
Giao, Pong Quang, Vin Trudong, Tap An Bic, Tap An Nam, Thay Triéu, An
Thé, Hai Tan, Vung 5

- Cong tac ra soat, kiém ké: T6 truong cac to dan phd cii chu dong tién
hanh ra soat, théng ké toan bd ho so, tai liéu, so sach quan ly ho khau/nhan khau
(néu co), cac bién ban hop dan, s6 tay quan ly, tai chinh (cac loai quy do nhén
dan dong gop, quy hoat dong cua t6 dan phd) va cac tai san cong thudc so hiru
chung ctia to dan phé dé ban giao cho To trudng to dan phd td dan phd méi theo
quy dinh.

- Lap bién ban ban giao: Vi¢c ban giao phai dugc 14p thanh bién ban,
kiém ké ro rang, 1ap danh muc chi tiét, xac dinh 10 s6 lugng, tinh trang hi¢n tai
cua ho so, tai san va trach nhiém cta cac bén lién quan.

- Thoi gian hoan thanh: Cong tac ban giao hd so, tai liéu, tai san va cic
van dé lién quan phai hoan thanh trong ngay 04/7/2026.

2. Thanh phan tham dw va chirng kién ban giao

- Pai dién cap iy Chi bd t6 dan phd cii, t6 dan phd méi va Trudng ban
Cong tac mit tran to dan phd méi.
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- T6 truong to dan phd cii va To trudong t6 dan phd dugec UBND phudng
chi dinh lam thoi.

3. Giao trach nhiém cong tac to chirc va phoi hop ban giao

- Giao T6 truong t6 dan phd cii cha dong moi T trudng td dan phd moi
va cac thanh phan lién quan tham gia ban giao dé céng tac ban giao dam bao
nghiém tic, day du, minh bach.

- Van phong HDND va UBND phuong, Phong Van hoa - Xa hdi phuong,
Phong Kinh té, Ha ting va D6 thi phuong theo chirc nang, nhiém vu cé trach
nhiém theo doi, hudng drfm hd trg cac to dan phd vé trinh tu, thu tuc hé so, biéu
mau ban giao; kip thoi tong hop cac kho khan, vuéng mac phat sinh trong qua
trinh thyuc hién dé bao cao Chu tich UBND phuong xem xét, giai quyét.

Yéu ciu céc co quan, don vi va cac t6 dan pho nghiém tlc trién khai thuc
hién/.

Noi nhgn:

- Nhu trén;

- TT bang uy (bao céo);

- TT HDND phudng;

- CT, PCT UBND phuong;

- Van phong HDND va UBND phuong;

- Phong Vian hoa - X& hgi phuong;

- Phong Kinh té, Ha ting va D6 thi phuong;
- Luu: VT.

V6 Minh Chéau
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